
Camp Lutherwood Oregon 
Job Descrip8on 

Posi8on:  Development Officer 
Supervisor:  Execu2ve Director 
Compensa8on:  Range from $40k-50k plus benefits, .8 FTE 
   Salary commensurate with experience 

Posi8on Summary 
The Development Officer is self-mo2vated, results-oriented, individual with a desire to develop effec2ve fundraising, 
donor solicita2on, and donor management skills.  The Development officer works in close coordina2on with the 
Execu2ve Director in developing all aspects of the fund development program for the ministry of Camp Lutherwood 
Oregon.  The Development Office abides by the Camp Lutherwood Oregon ministry and mission descrip2on. This 
posi2on is hybrid; remote and work-from-home, with some 2me needed on site. 

Qualifica8ons 
• Support of the mission and ministry of Camp Lutherwood Oregon 
• Demonstrated strength in organiza2onal, interpersonal and communica2on skills 
• Ini2ator, self-starter; able to plan, organize and priori2ze work 
• Ability to maintain confiden2ality 
• Commitment to equity and inclusion 

Educa8on/Experience 
• Bachelor’s degree or equivalent experience required 
• Two years fund development or related experience preferred 

Responsibili8es 
• Assist in the development and implementa2on of a comprehensive, wriUen fund development plan with 

strategies for donors and prospects including: individuals, churches, organiza2ons, corpora2ons, and founda2ons 
in order to meet fundraising goals 

• Cul2vate rela2onships with the community, volunteers, and both current and prospec2ve donors 
• Coordinate all aspects of the annual fund, direct mail, special events and overall support to on-going fund 

development 
• Assist in the development of grant proposals 
• Recruit and train staff and volunteers to support fundraising efforts 
• Support to all capital campaign endeavors 
• Communicate effec2vely to inform donors of the need for/impact of their dona2ons 
• Represent Camp Lutherwood Oregon at Synodical, District, and congrega2onal events 

Administra8ve 
• Assist in the development and oversee donor database, including systems for donor records, prospects, profiles, 

repor2ng, and recogni2on. 
• Assist in the development of the fundraising budget 
• Develop standards and procedures as needed 
• Work towards professional cer2fica2ons and developing professional networks 
• Support related board commiUees


